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Local Fund Development Liaison
Position Description

Pathway: Troop
[ ] Long-Term Direct Service Long-Term Indirect Service

|:| Short-Term Direct Service |:| Short-Term Indirect Service

Time Commitment:

Duration_1 year(s) month(s) week(s) day(s)

For 5 hour(s) per Gyear x month E| week E| day
Summary: This position supports fund development efforts of the council and primarily includes
the special fund raising events (if applicable in your area), identifying potential funding
partnerships, and working as a liaison between the potential funder and the Girl Scout Staff. This
position also serves as the United Way coordinator in areas where we receive United Way funding.
The Individual will be a “champion” for fund raising campaigns and will support, encourage and
promote the importance of fund development and the value of GS programs and help develop a

culture of philanthropy to strengthen resources for Girl Scouting. This position is instrumental in
monitoring fund raising activities in their area and adequately documenting progress.

Place of Service: Service will be provided in the service unit
Reports to: Membership Delivery Manager

Responsibilities/Tasks:

e Act as liaison between local audiences and Philanthropy Department of GSBDC

e Participate in council trainings

e Maintain regular communication with regional coordinators (if applicable) and Director of
Philanthropy through email and telephone

e With support from GSBDC, will maintain lists and assist with tracking of all campaign
events, donor requests and parent/community communications

e Attends campaign events in their area each year (if applicable)

e Participates in planning and evaluating fund raising events, with support from regional
coordinators (if applicable)

e Tracks participation by Troops and assists with proper acknowledgement of attained goals,
achievements and recognitions



¢ Identifies potential local area funders

Skills:
¢ Demonstrate a passion for Girl Scouting

e Ability to work in a collaborative fashion

e Knowledge of Word, Excel and Outlook

e Excellent communication skills (both written and oral)

e Basic accounting skills

e Ability to communicate clearly; comfortable speaking to groups
e Not afraid to ask for contributions of time, or money

Core Competencies-Required:

e Personal Integrity: Demonstrate dependability, honesty, and credibility

e Adaptability: Adjust, modify own behavior, and remain flexible and tolerant in response to

changing situations and environments

e Oral communication: Express ideas and facts clearly and accurately

e Fostering diversity: Understand and embrace differences
Support:
Position will be supported by the Service Unit Administrator, the Membership Delivery Manager
and the Director of Philanthropy. Initial orientation will be provided, at which time individual will
receive a Tool Kit with all materials necessary to implement successful campaigns, track
progress/outcomes and speak knowledgably about GSBDC, our programs and fund development
opportunities. Support will be ongoing throughout the campaign as needed.

Training and Development:
e Periodic trainings/webinars throughout the campaign year (dates TBD)

e Complete and return the Fund Development Liaison Orientation Manual review

Requirements:
e Approved volunteer application

e Become registered member of GSUSA

e Approved Volunteer Background Check

e Signed Volunteer Position Agreement

e Be at least 18 years of age

e Accept the principles and beliefs of Girl Scouting and support local and national Girl Scout
policies, practices and procedures

e Completes required training for position prior to undertaking any fund development
activities or campaigns

e Remains in close communication with the Director of Philanthropy on a regular basis

Safety-Related Matters:
e See the volunteer policies procedures on our website under the For Adults section



Agreement

I have read the Volunteer Position Outline and agree to carry out my responsibilities as described. If for any
reason | am unable to perform any of my responsibilities, the Council has the right to change my volunteer
status. | will fulfill the outlined duties with no monetary compensation. | certify under penalty of perjury that I
have not been convicted of any criminal offense. The Council will not knowingly accept voluntary services
from a convicted sex offender. Volunteers are required to disclose to Council if they are living with a sex
offender or have regular personal contact with a convicted sex offender, as well as the nature and the extent
of such relationships or contacts. Volunteers who violate this procedure will be barred from any further
participation in Girl Scout activities.

Name (print): Email:

Phone: Address:

Signature of Volunteer: Date:
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